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SCOPE 

• Level 200 

• Technical Managers 

• Business Analysts 

• Trainers 

• End Users 

 



BIOS 

• Kenneth Lo, PMP 

• Principal Consultant 

• SharePoint | Mobile | Social Media 

• @klopmp 

 



AGENDA  

• What is OneNote  

• Why OneNote 

• Demo 

• Summary 
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WHAT IS ONENOTE 

• Organize 

• Share 

• Tag 

• Search 

 

 



WHAT IS ONENOTE 

• Universal Access 

• SharePoint 2010 

• Office 365 

• Windows Live/Skydrive 
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WHAT IS ONENOTE 

• Universal Access 

• Office Web Apps 

• OneNote Mobile 2010 
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WHY ONENOTE 

• Auto Save 

• Real-Time Sync 

• Merge 

• Versioning 

 

 

 

 



WHY ONENOTE 

• Share 

 



WHY ONENOTE 

• Capture 

 

 



WHY ONENOTE 

• Integrate 

 



WHY ONENOTE 

• Action 

 



WHY ONENOTE 

• Tag 

 



WHY ONENOTE 

• Report 

 



WHY ONENOTE 

• Translate 
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SUMMARY 

• Digital Note-Taking 

• Share Globally 

• Choose File Format Wisely 

• Windows Key + “S” 

 



RESOURCES 

Kenneth Lo’s Bookmarks 
http://delicious.com/kennethlo/onenote 

Kenneth Lo’s Presentations 
http://klopmp.com/downloads 

MSDN OneNote 
http://technet.microsoft.com/en-us/library/cc179096.aspx 

Microsoft Connect 
https://connect.microsoft.com/onenote 
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Need Expert Advice? 

Kenneth Lo, PMP 
http://klopmp.com 

http://klopmp.com/linkedin 
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