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SCOPE 

• Level 200 

• Technical Managers 

• Record Managers 

• Power Users 

 



BIOS 

• Kenneth Lo, PMP 

• Principal Consultant 

• SharePoint | Mobile | Social Media 

• @klopmp 

 



OBJECTIVES 



AGENDA  

• Taxonomy  

• Metadata 

• Views 

• Demo 

• Smart Practices 
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TAXONOMY 

• Multiple Categories 

• Duplicate Files 

• Complex Naming 

• Usability 

 



METADATA 



METADATA 

• Context 

• Refine 

• Search 

 

 



METADATA 



METADATA 

1. Add Site Columns 

2. Add Content Type 

3. Add to Document Library 



METADATA 

• Content Types 

• Centralize 

• Reuse 

• Inherit 



METADATA 

• Site Columns 

• Building Blocks 

• Data Types 

• Validations 



METADATA 
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METADATA 

• Advanced Topics 

• Managed Metadata 

• Navigation 

 



METADATA 

• Cross the Boundaries 

• Farms 

• Web Applications 

• Site Collections 



VIEWS 



VIEWS 

• Virtual Folders 

• Replace Folder Hierarchy 

• Modify within Seconds 



VIEWS 



VIEWS 



DEMO 



SMART PRACTICES 



SMART PRACTICES 

• Plan with SharePoint Worksheets 

• Agree Enterprise-Wide 

• Mandate Metadata Selectively 

• Customize Views 

• Paginate 

 



RESOURCES 

Kenneth Lo’s Bookmarks 
http://delicious.com/kennethlo/sharepoint 

 

Kenneth Lo’s Presentations 
http://klopmp.com/downloads 

 

SharePoint 2010 Taxonomy Worksheets 
http://technet.microsoft.com/en-us/library/cc262451.aspx 

 

MSDN: Managed Metadata 
http://technet.microsoft.com/en-us/library/ee424402.aspx 
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Q & A 

 

 

Need Expert Advice? 

Kenneth Lo, PMP 
http://klopmp.com 

http://klopmp.com/linkedin 
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Thank  you to all of our Sponsors 


