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 Information Architecture 

 Web Application 

 Site Collection 

 Subsites 

 Document Libraries 

 Taxonomy 
 Metadata  
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 Considerations 

 Navigation 

 Branding 

 Search Scope 

 Security 

 Administration 

 Feature Set 
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 New in WSS 3.0/MOSS 2007 

 Reusable Collection for Documents, List Items, 
& Folders 

 Metadata 

 Custom Action (New, Edit, Display) 

 Document Templates 

 Workflows 

 



 Document Information Panel 

 MS Office 2007 

 Centralized Metadata Management 

 Customize with InfoPath 2007 

▪ Branding, Layout, & Formatting 

▪ Custom Data Sources 

▪ Conditional Logic 

 

 

 



 Site Columns 

 Central, Reusable Column Definition 

 Multiple Lists and Sites 

 Decrease Rework 

 Enhance Consistency 

 Inheritance 
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 Benefits 

 Organization 

▪ Replace Folder-Based Hierarchy 

 Manageability 

▪ Multiple Types One Document Library 

▪ Information Management Policies 

 

 

 

 

 



 Benefits 

 Searchabilty 

▪ Document Content & Metadata  

 Consistency 
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 Design Considerations 

 Parent Content Type 

 Site Columns    

 Template    

 Workflows    

 Policy    

 Document Conversions 

 

 

 

 

 



 Best Practices 

 2K Files Per 
Folder 

 2K Folders Per 
Document 
Library 

 2K Document 
Libraries Per 
Site 
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 Managed Metadata Service 
 Enterprise Content Types 

 Central Site Content Type Gallery 

 Content Type Hubs 

 Across Site Collections, Web Applications, Farms 

 Auto Suggest 
 Alerts 
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 Introduction to Content Types 
 http://msdn.microsoft.com/en-us/library/ms472236.aspx  

 
 Plan Content Types 

 http://technet.microsoft.com/en-us/library/cc262735.aspx  

 

 Kenneth Lo’s Bookmarks 

 http://delicious.com/kennethlo/sharepoint     

 

 

 

 

 

http://msdn.microsoft.com/en-us/library/ms472236.aspx
http://msdn.microsoft.com/en-us/library/ms472236.aspx
http://msdn.microsoft.com/en-us/library/ms472236.aspx
http://technet.microsoft.com/en-us/library/cc262735.aspx
http://technet.microsoft.com/en-us/library/cc262735.aspx
http://technet.microsoft.com/en-us/library/cc262735.aspx
http://delicious.com/kennethlo/sharepoint


 http://klopmp.com 
 http://klopmp.com/twitter 
 http://klopmp.com/linkedin  

 

 

 

 

 

 

http://klopmp.com/
http://twitter.com/kenneth_lo
http://klopmp.com/linkedin

